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Visitor Manager
 
 

VT Visitor is an exciting new product from 
FlexTime to cater for the recording of visitor 
registration and the production of badges 
which can identify people while they are on 
your premises.  
 
The software can be used in different ways.  

 
 

 An employee who is expecting a 
visitor can prepare the visitor record 
and details at his/her own PC 

 This can be handed centrally by say a 
receptionist or administrator 

 Alternatively your visitors can even 
do this at Touch Screens.  

 
Then it’s just a matter of printing the visitor label or badge.    
 
There are two ways how you can log into the application:- 
 
 
 As an ADMINISTRATOR: This User has access to 

everything in the application.  The administrator can: 
 
 
 

 Add a Visitor 
 Logout a Visitor 
 Print a label 
 Access Reports 

 
 
 
 

 As a USER:  This User can only create Visitors and view 
the Visitor Presence Panel. 
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VT-Visitor Admin Screen 
 
 
The Screen provides for setting 
up a User and an Administrator, 
as well as showing who the 
Users and Administrators are. 
 
 
 
 
 
Here you can create visitors:- 

This screen also has a variety of 
other purposes:-   
 
 To log out a visitor who has 

been present  
 To print or reprint a label 
 To search for a visitor who 

has been on site before to 
save you having to re-key 
his/her details.     

 
Ask for more details on how you can create reports on Visitor 
activity, run fire reports etc., and also how we are planning 
that the system can alert and create a sound if a card is being 
taken off the premises. 

 
 
 
 
 
 
 
 
 
 



              
 

© 2014  www.flextime.ie 

Visitor Manager
 
 

FlexTime can now also offer the Visitor Pass paper based 
solution for registering visitors while also providing the 
appropriate badge to wear.   Now you can be sure who is on 
your premises at all times. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



              
 

© 2014  www.flextime.ie 

Visitor Manager
 
Identity Cards & Accessories 
 
FlexTime supplies a full range of id cards. 
 
Cards can be used just for indentity or can have various 
reading capablities, e.g., RFID, Mag Stripe, Bar Code.  Here 
are some of those accessories:-  
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